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1. OBIIME TTOJIOXXEHU S
1.1. KaapoBoe ympasnenme sBisercs CTPYKTYPHBIM  IOJpa3felieHueM aBTOHOMHOIA
HEKOMMEpUECKOH  00pa3oBaTeNbHON OpraHM3auMd BBICHIETO O6pPa3OBAHUS LlernTpocoroza
Poccumiickoit ®enepanuy «CHOUpPCKuil yHHBEPCHTET OTPeGHTEIBCKOM Koomepauuuy (majiee mo
TEKCTY - Y HUBEPCHTET). .
1.2. Kaznposoe ympapieHue cO31a€TCs, PEOPraHH3YETCS H JTUKBUIMPYETCS IPHKA30M PEKIOpa
YHuBepcurera.
1.3. KazpoBoe yrpasienue HEnoCpenCTBEHHO OIOTYETHO PEKTOPY YHuBepcurera.
1.4. PaGoTHHKYM KanpOBOTO YIPABIECHMS HA3HAYAIOTCH HA JOJDKHOCTH H OCBOGOIKIAOTCH OT
AOJDKHOCTH IPUKA30M PEKTOpa YHHBEPCHTETA II0 NPEICTABICHUIO HAYATBHHKA KaJpOBOTO
YIPaBJICHUSL.

II. HOPMATHUBHBIE CCBIJIKH
2.1. Hactosmee [Tosoxenue pa3paboTaHo B COOTBETCTBHH C:
- Tpynosbim kozexcom Poceniickoit ®enepamuu ot 30.12.2001 Ne 197-®3;
- @emepanpHeM 3ak0HOM oT 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuiickoit
Denepanun »;
- urpIME QeepanbHbiME 3akoHaMH Poccmiickoit @enepanuu, ykazamu u PacnopsKEHUAMHK
TTpesnnenta Poccuiickoit Dejrepartiy, MOCTAHOBICHUAMY M PacCTIOPSKEHUAMHA [paButenscTra
Pocculickoit Desepanny, MpHKa3aMH W HHCTPYKTHBHBIME JOKYMEHTAME MunucrepcTsa
obpazoBanus u Hayku P®;
- 3aKOHOZATE/IECTEOM O TpyJie M oxpane Tpyaa Poccuiickoit Penepanmu;
- IlpaBuiiaMu BHYTpEHHETO (TPYAOBOTO) pacropsi/iKa Yuusepcurera,
- HHCTPYKLMAMHY 10 OXPaHe TPYJa U OXKapHOH 0e3011acHOCTH;
- HHCTPYKIMEH TI0 JeNONPOU3BOACTBY, IeHCTBYONIEH B Y HUBEPCHTETE;
- CTO Cu6VIIK 1.4.002-2018 «CucTema MeHEDKMEHTA Ka4yecTBa Cubupckoro yauBepeuTera
norpedutelbekoit  koonepamuu (CuGYIIK). ITonoxerne o CTPYKTYPHOM HOJpa3/e/ICHHH:
CTPYKTYpa ¥ MOPAIOK pa3spaboTKu,
- pelIeHUsIMY YUeHOTO coBeTa Y HUBEpPCHTETA,
- IPHKA3aMH ¥ pacTiOPsHKCHHAMHE PEKTOpa Y HUBEPCUTETA,
- IITATHBIM PACIIUCAHNEM;
- HOPMaTHBAMHU TPYIOEMKOCTH YIIPABICHYECKHUX U APYIUX paboT;
- Hactosmmm [lonoxeHuem.

[I. BHYTPEHHSSI CTPYKTVYPA
3.1. CIpyKTypy ¥ INTAaTHYIO YHCIEHHOCTh KaApOBOTO YIPaBJICHHs YTBEPKIACT PEKTOP
YuusepcuteTa. B crpyKTypy KaIpoBOro YIPaBICHUS BXOIST:
- HAYaJIbHUK KaJpOBOTO YIIPABICHHUS,
- OTAe 110 paboTe CO CTYAEHTAMH;
= OT[1eJI 10 YIIPABJICHHUIO [IEPCOHAJIOM;
- Ie/I0IIPOU3BOIUTEb,
- CIIEUAJTKCT IO OXpaHe TPYAa;
- HHCIIEKTOD 110 BOMHCKOMY Y9Y€Ty.
3.2. PyxoBOiCTBO KaIpOBBIM YIIPABIEHHEM OCYIIECTRISET HAYAIBHUK, KOTOPLIH Ha3zHayaeTcs
Ha JI0JKHOCTE M 0CBOO0XKIACTCS OT JOJKHOCTH NIPHKA30M PEKTOpa YHUBEPCHTETa M HAXOUTCH
B €r'0 HEMOCPEACTBEHHOM MTOTYHHEHUH,
3.3. HauaibHUK KagpoBOrO YIpABJICHHS OpraHU3yeT paboTy YIPaBIEHUS U HECEeT
OTBETCTBEHHOCTE 32 €r0 JeSTeJLHOCTE.
3.4. PaspaboTka MOIDKHOCTHBIX MHCTPYKUHMH OCYIIECTBISETCS HAYATBHUKOM KaJpoBoOro
YUIPABICHHA HA OCHOBE KBAIM(UKALMOHHEIX TPeOOBAHUH, PEIBSBISEMBIX K pabOTHHKAM.
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IV. LHEJIM U 3AJIAYA
4.1. Opranusanmug  pafoTel 10 ofecnedeHuio [moa6Opa, pPACCTAHOBKE, M3YYEHHIO ¥
HCIIONb30BAHMIO PabouMX KaIpoB U CIEIHAINICTOB, CO3JAHNKE KaJpOBOTO pe3epBa W pabora ¢
HHM.
4.2, Vder mu4HOro coctaBa pabOTHHKOB YHHUBEPCHTETA.
4.3. BezeHue KaJpoBOTO JAeIOMPOH3BOICTRA.
4.4. OpraHu3saiys CHCTEMBI y4eTa 00y4aronmxcs.
4.5. Opranusamms paboTel 1O ydeTy oOydaroniuxcsi B YHHBEPCHTETE U ero HUHOTOPOJIHUX
CTPYKTYPHBIX MOJApasAeneHusX (pusmanax).
4.6. Opranusanus paGoTsl 0 BOHHCKOMY Y4eTy paGOTHHKOB YHUBEPCHTETA U obyuaronuxcs
B YHUBEPCUTETE.
4.7. Opranu3anys oXpass! Tpyaa paboTHHKOB B 00YYarOIHX L.

V. OVHKIHNH
JIns peanusammy OCHOBHBIX 3aJ@d HA KaApoBOe YNPABJICHHE BO3NOKEHO BBITONHEHHE
CJACTYIONIMX (DYHKIIHH:
5.1. Vder npmKeHHS KOHTHHTeHTAa OOYYQIONIMXCH YHHBEPCHTETa B COOTBEICTBHH C
YHADUIHUPOBAHHBIME (hOPMaMK [EPBHYHON YIeTHOM NOKYMEHTAIHH.
5.2. llonroroeka NpPOEKTOB NPUKA30B DEKTOpA, CBA3AHHEIX C JBYIKCHHEM KOHTHHICHTA
obyJaronuxcs Y HUBEPCHTETA.
5.3. TloAroToBKa OTYETHOCTH, CBA3AHHOMN C OCYIMICCTBIICHAEM VausepcuTeToM 06pazoBaTebHOM
ACATCNBHOCTH, W € NpPEICTABICHUE YYPEAWTENI0 YHHUBEPCHTETd, JHICH3UPYIONIAM H
KOHTPOJIbHO-HAI30PHbIM ~ OCYaPCTBEHHBIM ~ OpraHaM, IPaBOOXPAHHUTEILHBIM  OpraHaM,
HATOTOBBIM OpraHam, [leHcuonnOMy QOHIY U IPYrHM 3aHHTEPECOBAHHEIM JTHIAM.
5.4. Cocranenne oTyeta PelepaibHOrO peectpa CBEISHHI 0 MOKyMeHTax 00 ofpasoBaHuy M
(nmn) o kBayMEKALMY, TOKyMeHTax 06 o6y4eruu (DPJIO).
5.5. 3akas, y4eT, XpaHeHue, BblAaua, 3all0HEHHe, CIUCAHNe OIaHKOB JUIUIOMOB (Iy0IIMKaToB
JUTIIOMOB) O BBICIIEM 00pa3oBaHUM H CPeIHEM IPOQeCCHOHAIBHOM 06pa3OBaHIH.
5.6. VYuer jmyHOro cocrasa YHHBEPCHTETa, ero MOJpa3Je/IeHU# B COOTBETCTBHU C
YHUHIMPOBAHHEIME HOpMaMH NEePBHYHON y4eTHOHN NOKyMeHTAIHH.
5.7. IlonroToska mpOEeKTOB IPHKA30B M PACHIOPSKEHUH PEKTOPA, CBA3AHHEIX C oopmnenrem
TPYAOBLIX OTHOIICHHI B Y HUBEPCUTETE, :
5.8. IlomroroBka HeOOXOMMMBIX MaTepHAIOB Ui KBATH(HKAIHOHHLIX, aTTeCTAllMOHHEBIX,
KOHKYPCHBIX KOMHCCHH, y4acTUE B YKA3aHHLIX KOMHCCHSX.
5.9. Tloaroroska MaTepHanos K MOOIIPEHUAM U HATPAKACHHSM pabOTHHKOB, 110 IPUBJICYEHHUIO
K JUCIUTUIHHAPHON OTBETCTBEHHOCTH. :
5.10. IlpoBepka coOCTOSHHSI TPYNOBOH JMCIMIIIAHBI B CTPYKTYPHBIX HOApa3IeICHHIX
YruBepcutera u cobmoienns paborHukamu [Tpapmi BHYTPEHHErO (TpyLOBOI0) pacropsjika
YHuBepcurera.
5.11. IlogroroBka OTYETHOCTH MO KaJPOBOMY COCTaBy YHHBEpCHTETa, NpejCTaBlIeHUE e
YUPEIUTCIII0, JIALIEH3HPYIOWINM, KOHTPOJBHO-HAI30PHEIM OpraHaMm, [paBOOXPaHHTEIbHBIM
opranam, [lencuonnomy doumy PO, xpyrum sanrTepecoBaHHBIM JIHIIAM.
5.12. TloaroToBka JOKaIBHEIX HOPMATHBHBIX AKTOB YHHBEPCHUTETA IO IPOQHITIO eI TeIBHOCTH
YIIPaBICHHS.
5.13. Bouncknit yyer paGoTHIKOB H 06y4aromuxcs YHUBepCHTETa, NIpe/ICTaBIeHUE CBEICHUAM U
OTYCTHOCTH B BOCHHBIC KOMUCCApHATEHL, IIOJATOTOBKA CHPABOK 00 OTCPOYKE OT BOHHCKOI
CITyKOBL
5.14. Opranmsanus OXpaHbE! Tpyjia B YHHBEPCHTETE, PACCICHOBAHME HECUACTHBIX CllyuaeB ¢
pabOTHUKaMH U 00YHAIOTIMMECS, OPraHH3allKs IPOBEPKH 3HAHUH 110 OXpaHe TPYIIA.
5.15. Opranuszanisi NpeABapUTENbHLIX M IEPHOIMYECKUX  MEIUIAHCKIX OCMOTpPOB W
NCHXUATPUYECKUX OCBUIETENECTBOBAHUH paGOTHHKOB Y HUBEpCHTETA.



VIL. [IPABA

Kanposoe ynpasnenue umeer npaso:
6.1.  TpeGoBaTh OT CTPYKTYpHBIX MOApA3ieleHH YHUBEPCHTETAa IIPEIOCTABICHHS
MarepuaioB (CBEACHUH, OTYETOB M T.L), HEOOXOAMMBIX - JUIL OCYIIECTBIECHHS paboThL,
OTHOCSIIMUXCS K KOMITETEHIIUY YIIPABICHHUSL.
6.2. B mune HavanbHMKAa BHOCHTh IMPEUIOKEHHS pPYKOBOACTBY YHHBEPCHTETa IIO
COBEPINEHCTBOBAHMIO AEATEILHOCTH KaJPOBOTO YIIPABICHHS.
6.3. TpebGosars or Hapymmrenell TPyHOBOH AMCHUILIHHEL OOBICHEHAN B MHCEMEHHOM Gopme
Ha MM pEKTOpa Y HUBEPCHUTETA.

VIL. OTBETCTBEHHOCTD
7.1, Bcio mogHOTY OTBETCTBEHHOCTH 3a KAYeCTBO M CBOEBPEMEHHOCTDh BLINOJHEHHS HeNiel U
3a71a4, BO3JIOXKEHHBIX HacTtosmuMm [lomojkeHuem Ha KaJpoBOE yIIpaBieHHE, HECET HadyalbHUK
KaapoBOro YIpaBICHHUS, B TOM YHCIIE 32;
- JOCTHIKCHHE LENeH, peleHne 3a1ad ! HCIIONHeHHe QyHKIuH yIpaBiieHus;
- BBITIOJIHCHHUE PACIIOPAIUTEIBHBIX JOKYMEHTOB PEKTOPa;
- BBIIIOJTHEHUE YCTAHOBIEHHBIX TPeOOBAHUM K Pe3yIpTaTaM JAeATeILHOCTH,
- COCTOSTHHE HMEFOLIMXCS B YIPABISHUN MaTePHATBbHBIX PECYPCOB;
- CBOEBPEMEHHBIM KOHTPOJb AEATENBHOCTH, pa3zpaboTKy M HCIOIHEHHE HEoOXOIMMBIX
JOKYMEHTOB;
- co3faHHe HEOOXONUMBIX yCIOBME Tpyda, cCOONIOAEHHE pPaBAUN OXpaHbl Tpyla W
[okKapHo# 0€30MacCHOCTH;
- HEUCIIONIb30BAaHKE IMIPEJOCTABICHHBIX IIPAB W  HEBBIIOJHEHHE (DYHKUHOHAIBHBIX
ofs3aHHOCTEH.
7.2. PaboTHMKHM KaJpOBOTO YIIPABICHWsS HECYT OTBETCTBEHHOCTh 3a HEHAIe)Kallee
VICTIOJIHEHHE WM HEHCTIOJHCHHE CBOMX MO/UKHOCTHBIX OOS3aHHOCTEH, MpeNycMOTPEHHBIX
YcraBom  VausepcuTeTa, JIOKATBHBIMH ~ HOPDMATHBHBIMM  akTaMH  YHHBEPCHTETA W
COOTBETCTBYIOIIUMH JTOJKHOCTHBIMH HHCTPYKIMSIMH.

VIIL. B3BAUMOJIEVICTBHUE
8.1.  Kanposoe ympasneHHe B3aiMOAEHCTBYET CO BCEMH CTPYKTYDHBIME TOLpA3Ie/iCHUSMA
YHHBEpCHTETA B paMKaX KOMIETEHIHH, oTpeie/eHHBIX HacTosumM [TosoxenueM.
8.2.  TpynoBas nesTeibHOCTE W B3aMMOZCHCTBHE PaGOTHHKOB KaJpOBOTO YIPABIGHHS C
APYTAMH CTPYKTYPHBIMH IOJPa3/CICHUsAMH Y HUBEPCUTETA PEryIUPYETCs WHIUBUIYAILHEIMA
TPYAOBBIMH  [OIOBOPaMH, YCTaBOM YHHBEPCHTETa, [JO/DKHOCTHBIMH HHCTPYKIMSMH U
JIOKaIbHBIMA HOPMATUBHBIMH aKTaMU Y HUBEPCHTETA.

HauansHuK KafpoBOro yIpasieHus x /[, 2.B. T'opuna

PerucrpanuoHHEId HOMED B peecTpe JIOKAILHBIX HOPMATHBHEIX aKTOB: 55




